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LONDON, 8. W.

21st March 1912

Sir,

I have the honour to acknowledge ‘the
receipt of your letter No 5490/1912 of the 4th instant
enquiring whether we could arrange some kind of
examination with view to ascertaining whether candidates

by the Secretary of State
selected, for clerical appointments in the East Africa

A
Protectorate possess a good knowledge of shorthand and
typewriting.

2. In reply I beg to state that we could
arrange to examine candidates whom the Secretary of
Sf.acc may select for appointment as we do at =
p;'eaent time in respect of candidates selected oy
ourselves for similar appointments. ‘-‘Ie|would however
suggest that the more satisfactory course to adopt
would be for the Secretary of State to make it a
sine qua non that candidates for such appointments
should produce certificates for botl} ahor‘thand and
typewriting from a reCOgniaed 1natruction such as
the following:-

Pitman's School
Society of Arte -

Londom Chamber of. Commerce
National Union of Teachers.

3, In the event of a candidate not having any

such certificate he can always attend for examination

Wnder Secretary of State . \ at
&c &o &o
Colonial Office




at Pitman's School. The fee for this examination
is 5/.->p1us 2/6 for the certificate.

4. We 'understand that Pitman's School and the
other institutions do not issue a certificate for
commercial business unless the candidate can do short=-

hand at a speed of 100 words a minute and typewrite

35 words a minute. 7e understand however that

for candidates in the Civil Service in this country

80 words a minute for shorthand is considered

‘sufficient and we think this ought also to suffice for

colonial appointments. We would suggest that the

minimum for typewriting should be 30 werds a minute.
5. If the Secretary of State approves of this

suggestion we would propose to adopt a similar course

in respect of any candidates we may selpct for ~“mas i

colonial employment. %
6. We await the Secretary of .te's further

instructions in the matter.

I have the honour to be,

Sir .

Your obediert Servant,







